H| there!

Welcome to our

User Guide
N

Find all the instructions to improve
your experience in the Trade winds
Mission and Business Forum Event
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here are 2 ways to access
the platform:
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0 Click on the "Log In"
Button from the Homepage
and use your credentials.
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ongratulations!

Wi

@) Click on the "Access your
Dashboard" button from the General Informatia ' -
confirmation email received. R

You can access the platform with the device of your preference (laptop, tablet, phone)

without downloading any app.

Just use one of our browsers supported: G 2@ @ ‘
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United States of America
Department of Commerce You're viewing Trade Winds Mission and Business Forum: Middle East & Africa

WELCOME TO ‘
YOUR  ——

Profile completed (100 %) My Opportunities C)\ @ | \
You are all set Please add or edit vour categories and/or | - W r ‘

3 W[ EIR I View My Profile Edit My Opportunities

Ma nage you r Meeti ng! meet.google.com is sharing your screen. Stop sharing |
View My Profile

Edit Profile

My Opportunities
. : Upload fil
COMPLETE YOUR PROFILE: Make sure your profile is 100% complete to increase et
your opportunities of scheduling a meeting. Change Password
You can check how other participants will see you in the Directory by clicking on O Logout

"View my profile" in the right top menu. 1 50rtby | Relevancy }
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opportunities of the event. There, you can adjust
your search by using the filters at the left.

Directory

PYNREEIM  U.s. Company (56) [SolEstisiolne

US Company (44)

Meridian Global Thunder{f ... .
.S, COMMERCIAL DIPLOMAT/TRADE EXPERT (27) Consu'ting LLC of Globa l
SPONSOR (16) SPEAKER (5) BN Jonathan McConnell Managel

from below dates
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Clear search
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View Profilg

Mar 6th, 10:00 - 10:20 AM (Asia/Dubai)

Mar 6th, 10:25 - 10:45 AM (Asia/Dubai)

SCHEDULE A MEETING:

[Ty Py e8Py Mar 6th, 10:50 - 11:10 AM (Asia/Dubai)

Mar 6th, 11715 - 11:35 AM (Asia/Dubai)

Mar 6th, 11:40 - 12:00 PM (Asia/Dubai)

6 Click on "Request meeting" to select a date and time for a meeting. The system
will not let you overlap meetings by letting you know if the user is already booked.

Mar 6th, 12:05 - 12:25 PM (Asia/Dubai)

Mar 6th, 12:30 - 12:50 PM (asia/Dubai)

@ You can view details and information of the company by clicking on "View Profile".

@ "Let's connect" is an internal chat that will allow you to send and receive direct sar e |
messages with other participants. S
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ou're viewing Trade Winds Mission and Business Forum: Middle East & Africa

Let's connect
Inbox

Let's connect is a direct messaging service - it does not create
any meetings automatically.

[ Let's Connect (1) "

Last Message:

Hello, ho

& Requests Received

<] Requests Sent

Florencia Basilio / IT Data Address:
Solutions

'l
T

@ You can view the profile of the sender and click on "Reply" to open the chat and interact with the user.



INBOX

Here you will also find all
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your meeting requests sent

and received. us
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Meeting request created by
_ Inbox
' My Business Matches @
2 Let's Connect Request for: Meeting
Suggested times by your counterpart & Requests Received I Recommended Date & Time: Mar 6, 2022 10:00 AM - 10:20 AM and 1 more (asia/bubal

<% Requests Sent Clara Fenocchio / My Address:

Business Matches
U.5. Company

Accept -Mar 6, 10:00 AM - 10:20 AM (Asia/Dubai)

Accept -Mar 6, 10:50 AM - 11:10 AM (Asia/Dubai)

Other Available Times

Accept -Mar 6, 10:25 AM - 10:45 AM (Asia/Dubai)

Accept -Mar 6, 11:15 AM - 11:35 AM (Asia/Dubai)

Accept -Mar 6, 11:40 AM - 12:00 PM (Asia/Dubai)

Accept -Mar 6, 12:05 PM - 12:25 PM (Asia/Dubai)

Accept -Mar 6, 12:30 PM - 12:50 PM (Asia/Dubai)
Accept -Mar 6, 12:55 PM - 01:15 PM (Asia/Dubai)

You can accept or decline the meeting request by clicking on "View Request".
You can accept a time suggested by your counterpart or other available time for both. The system will not let you
accept 2 meetings at the same time letting you know that the time is not available.
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NOTIFICATIONS

A new session has been added to your
schedule

You have scheduled a meeting with Florencia Basilio from Exporter .Co

Awaiting response _
at Meeting at July 24, 2020 09:00 AM.

You will receive notifications for
every request received, Let's
connect chats, reminders, and
confirmation of meetings in the
platform and by email.

Meeting

Cancel Request e % ¢ < «

Please test your hardware by clicking_here!




MY SCHEDULE

This section will show you a timeline
with all your meetings confirmed.
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Add your meetings to your personal
calendar (compatible with Google,
Apple, Outlook, and Yahoo).

View My Schedule

@ Only Confirmed Meetings @ show only future times

Meet In Person .

' My Business Matches

From your schedule tab, you may also
81 Mar6, 2022 10:00 AM .
AsialDubai Timezone cancel your meetings and block
specific times.

{in @ month)

9 P d to Table E t (R Al Ras 2) .
e e &\ ltincludes the Room and table
where the meeting will be held.

(mEELGEGR U LEIRE Cancel Meeting




PIN YOUR SCREEN TO
YOUR BOOKMARKS

Contact Support

e

My Maiches Schedule

You can add your homepage to your
| . favorite bar by clicking "More Bookmarks"
@us SRS T SR on the Bookmark Manager.
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rofile completed (100 %) My Opportunities




DO YOU HAVE ANY QUESTIONS?
CONTACT US!

tradewinds@trade.gov
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